«COIMNMACOBAHO» «YTBEPXOAKO»

HeszaBnCKMbIiA BbIGOPHLIV NPeaCcTaBUTENb ronw a «r-ctyamna»

paboTHMKoB OO0 «T-CTYANA» w L /4 B . Xopowesa

__O.H. borpaHoBa » &% 20/7~.
MOJTOXXEH!

0 NepcoHasibHbIX JaHHbIX PaboTHNKOB
O6uecTBa C OrpaHMYeHHOM OTBETCTBEHHOCTbIO
«TBOpYECKas CTyaus paHHero passuTusa geteint «T-CTYANA»
(OO0 «T-CTYONA»)

1. O6Lme NonoXxKeHus
1.1. HacToawmm nonoxeHnem ornpesensieTca nopsgok nosyvyeHus, o6paboTkum, XxpaHeHus,
nepegauun v 1060ro Apyroro 1UCMosib3oBaHUA NepcoHasbHbIX AaHHbIX PAb0THMKA, a TaKkxKe
BeJeHMA ero /INYHOro Aenia B COOTBETCTBUM C TPYAOBbIM 3aKOHOAATe/IbCTBOM POCCUIACKOWA
desepaunn.
1.2. Hactoswee nonoxeHne paspaboTaHo B COOTBETCTBUM C KOHCTUTYLUMe Poccritckon
depepauymmn, TpyaosbiM Kogekcom Poccuiickon ®epfepauun, MNepeyHem cBefeHMi
KOH(DMAEHUMANBHOTO XapakTepa, yTBepXaeHHbIM YkazoMm Mpe3ngeHta PP ot 06.03.97 Ne 188, u
MHBLIMW HOPMAaTUBHLIMU aKTamu, AeiCTBYHOLWMMMN Ha TeppuTopun Poccuitickoin ®efepaumn.
1.3. B HacTosLLeM NONOXeHUW 6yayT UCNONb30BaTbCA ClefyoLLe TEPMUHBI U ONpeaeneHns:

- paboTHUK-(M3NYECKOE NNLO, COCTOsALLEe B TPYAOBbIX OTHOLLEHUAX C paboTodaTenem;

- MNepcoHasbHble fAaHHble paboTHUKA-UHMOPMaLMS, HeobxoamMMas paboTotaTento B
CBA3M C TPYLOBbLIMW OTHOLLEHUAMM W KacatoLLMXCa KOHKPeTHOro paboTHMKa (CBefeHNs
0 (hakTam, COObITUAX N 06CTOATENLCTBAM YaCTHOM XXWU3HW);

- 06paboTKa NepcoHasbHbIX AaHHbIX Pa60THUKA-NONYYEHNE, XPaHEHME,
KOMOUHMpOBaHWe, nepegaya nav n060e Jpyroe UCnosb30BaHMe MepcoHabHbIX
[AaHHbIX paboTHUKE;

- 3aWuTa nepcoHasbHbIX faHHbIX PaboTHMKA-AeATeNbHOCTL /UL, MO 06eCrneyYeHuno ¢
MOMOLLbHO NTOKa/IbHOTO PerynnmpoBaHus nopaaka 06paboTkn NepcoHasbHbIX AaHHbIX U
OpraHun3aLMoHHO-TEXHUYECKMUX Mep KOH(PUAEHLMANbHOCTU NH(OpMaLUn 0
KOHKPETHOM paboTHMKE, NOYyYeHHON paboToaTesieM B CBSI3U C TPYA0BbIMU
OTHOLLEHUAMY;

- KOH(MAeHUManbHaa MHpopMaLms - 3To MHpopMaunsa (B LOKYMEHTUPOBAHHOM WK
3NIEKTPOHHOM BUAE), AOCTYN K KOTOPOW OrpaHn4YnBaeTcs B COOTBETCTBUN C
3aKoHofaTenbCTBOM Poccuiickon defepaumu;

2. C6op, 06paboTKa U 3almTa NepcoHasibHbIX AaHHbIX paboTHMKA
2.1. TepcoHasbHble AaHHble paboTHMKA OTHOCATCA K KOH(MAEHUNATbHOW MH(OopMaLnK, TO ecTb
nopsafoK paboTbl C HUMK perfaMeHTUPOBaH AeNCTBYOWMM 3aKOHOAATEIbCTBOM Poccuiickoi
defepauun 1 OCyLLeCTBAAETCSA C COBNOAEHEM CTPOrO ONpeAesieHHbIX Npasusl 1 YCoBUN.
[aHHble TpeboBaHMA yCTaHOBMEHbI CT.86 TpyAoBoro Kogekca Poccuiickoin ®egepauun n He
NOANEXMUT U3MEHEHWNIO, UCK/TIOYEHNIO, TaK KaK SBNAKTCA 0643aTe/IbHbIMU A5 CTOPOH TPYL0BOIro
OTHOLLEHUS.
2.2. B uenax obecneyeHns npas 1 cBOOO/ YenoBeKa U rpaxaaHnHa paboTtogaTesib U ero
npeacTasuTen Npu 06paboTke NePCOHasbHbIX AaHHbIX paboTHMKa 0653aHblI CO6M0A4ATH
cneaytoume obuine TpeboBaHus:



2.2.1. ObpaboTKa NepcoHasnbHbIX AaHHbIX Pab0THMUKA MOXET OCYLLECTBAATLCA UCKIHOUNTENBHO B
Lensax obecreyeHns cOb/04EHNA 3aKOHOB N MHbIX HOPMATUBHbIX MPaBOBbLIX aKTOB, COAENCTBUS
paboTHMKaM B TPYAOYCTPOMCTBE, 00YUYEHUM 1 MPOABMKEHNMN MO CNY>K6e, 06ecneveHns NNYHON
6e30MacHOCTN pabOTHUKOB, KOHTPONS KO/IMYECTBA U KayeCTBa BbIMOHAEMOM paboThbl U
obecneyeHns COXPaHHOCTU MMYLLEeCTBa paboTodartens, paboTHMUKA U TPETbUX NnL,
2.2.2. MNpwn onpegeneHnn obbeMa 1 cogepXkaHus obpabdaTbiBaeMblX NEPCOHANIbHbLIX AaHHbIX
paboTHMKa paboTogaTesnb AO/MKEH PYKOBOACTBOBATLCA KOHCTUTYLMEN Poccuiickoin dedepauun,
TpypoBbIM KogekcoM Poccuitickoin defepaumm 1 nHbiMU @efepaibHbIMU 3aKOHaMU;
2.2.3. Bce nepcoHanbHble AaHHble paboTHUKA crefyeT nonyyaTb NYHO Y paboTHMKA. Ecnm
NnepcoHasbHble AaHHble PAGOTHUKA BO3MOXHO MOJTYYMTb TO/IbKO Y TPETLEN CTOPOHbI, TO
paboTHNK JO/MKEH ObITb YBeAOM/IEH 06 3TOM 3apaHee U OT HEro LO/MKHO ObITb MOMYyYEHO
NUCbMeHHOe cornacue. Pabotodaresib LO/MHKEH COOOLWMTL PabOTHUKY O Lensx, npeanosaraembix
MCTOYHMKAX M cnocobax NnonyyveHUs nepcoHaIbHbIX AaHHbIX (Harnpumep, ohopMaeHue 3anpoca
Ha npeXxxHee MecTo paboTbl paboTHUKA B LiENAX BbIACHEHUSA €ro Npog)eCCMOHasbHbIX KayecTs;
3arnpoca B y4yebHOe 3aBefileHne 0 NOA/IMHHOCTY LJOKYMeHTa 06 06pa3oBaHuy U T.M.) U
noc/eAcTBuAX 0TKasa paboTHMKA faTb NMUCbMEHHOE COrnacue Ha UxX NnonyyeHue;
2.2.4. PaboToparesib He MMeeT Mnpasa nonyyarb U 06pabaTbiBaTb NEPCOHA/bHbIE AaHHbIE
paboTHUKA O ero MOMUTUYECKUX, PETUTUO3HBIX N NHBIX YOEXKAEHNAX N YACTHOM XXU3HWU. B
CNyyasix, HenocpeACcTBEHHO CBA3aHHbIX C BONPOCamu TPYAOBbIX OTHOLLEHWI, B COOTBETCTBMMN CO
cTatbein 24 KoHcTuTyumm Poccuitickoni defepaumm pabotogartesib Bipase nosyyatb U
06pabaTtbiBaTh faHHble O YACTHOM XXM3HM PabOTHUKA TObKO C €ro NMUCbMEHHOr0 Cornacus;
2.2.5. PaboTtofaTenb He MMeeT npasa Nonyyatb 1 06pabaTbiBaTb NEPCOHa/IbHbIE AaHHbIe
paboTHMKA O €ro YIeHCTBE B 06LLECTBEHHbIX 00bEAMHEHUSAX U €ro NPOKCOH3HOM
[eATeNlbHOCTH, 3a UCKNKOYEHMEM C/ly4YaeB, NpeayCMOTPEHHbIX (PefepasibHbIM 3aKOHOM;
2.2.6. Mpy NPUHATUN PELLEHWNiA, 3aTparuBatoLLMX MHTepecbl paboTHMKa; paboTofaTe/lb He UMeEeT
npaBa OCHOBbLIBATBCA Ha MepCOHasIbHbIX AaHHbIX PAO0THNKA,NOMYYEHHbIX 3/1EKTPOHHO UK B
pesynbTaTe X aBTOMaTU3MPOBaHHOW 06pPabOoTKMN.
2.3. Mpwv nocTynneHnn Ha paboTy paboTHUK NpefoCTaBnseT NepcoHabHble fJaHHble 0 cebe B
[AOKYMEHTUPOBAHHOW (hopMe. A MMEHHO:

- MacnopT WUan WHON JOKYMEHT, Y40CTOBEPSIOLLMIA IMYHOCT;

- TPYAOBYH KHWXKKY, 3a UCK/IKOUYEHMEM CNyYaeB, KOrja TPyLOBOM [OrOBOP 3aK/1HYaeTCs

BrepBble UK paboTHUK NOCTYMNaeT Ha paboTy Ha YCM0BUAX COBMECTUTENLCTBA,;
- CTpaxoBOe CBMAETENbCTBO FOCYAapCTBEHHOIO MEHCMOHHOMO CTPaxoBaHMUS;

- [OKYMEHTbl BOMHCKOIO y4yeTa-A/191 BOEHHO00A3aHHbIX U /1L, NoA/exalnx npusbisy Ha
BOEHHYIO CNYXOY;
- BOKYMEHT 06 06pa3oBaHUK, 0 KBIMPUKALUN UM HUIMYMK CHeLnasibHbIX 3HaHWUI Mpy
NOCTYNNEHUN Ha paboTy, TPeOYOLLYH cneunanbHbIX 3HaHWIA 1 cneunanbHOW NOAroTOBKY;
- MeAULMHCKOE 3aK/HYeHMe.
2.4, 3anpelyaetcd TpeboBaThb OT MLa, NOCTYNaKLWEro Ha paboTy, 4OKYMEeHTbI NOMUMO
npesycMOTpeHHbIX TpyaoBbIM KOAeKCOM Poccuiickoin ®efepauun, HbIMU (heaepasibHbIMU
3aKoHamu, yKasamu lMpe3ngeHTa Poccuiickoin defepauny 1 nocTaHoBNeHUAMU MpaBUTeNbLCTBA
Poccuiickoin ®epepaunu.
2.5.Mpwv 3aKn0YeHUN TPYA0BOro A40roBOpa 1 B XoAe TPYAOBOW AEATEIbHOCTU MOXET BO3HUKHYTb
HeobX0oAMMOCTb B NpefocTaBneHU paboTHUKOM LOKYMEHTOB:
- 0 BO3pacTe feTel;
- 0 6epeMeHHOCTN XEeHLUNHbI;
- 06 MHBa/IM4HOCTY;
- 0 [IOHOpPCTBE;



- 0 CoCTaBe CeMbM;

- 0 [loX0je C npeAblayLiero Mecta paborTbl;

- 0 Heo6Xx0AMMOCTM yxo/a 3a 60/1bHbIM Y/IEHOM CEMbY;

- npouve.
2.6. Mocne Toro, Kak 6yAeT NPUHATO peLLeHne 0 NpremMe paboTHUKA Ha PaboTy, a Takxe
BMNOC/NeACTBUU B MpoLiecce TPYLOBON AeATeIbHOCTU K JOKYMEHTaM, COAepXXalum MepcoHaslbHble
[aHHble pabOTHMKa, TaKXKe OyayT OTHOCUTCS:

- TPyAOBOW JOrOBOP W MpMKa3 0 Npueme Ha paboTy;

- MpUKasbl O MOOLLPEHUNAX N B3bICKAHUAX;

- MpvKasbl 06 M3MEHEHMW YCOBUIA TPYAOBOrO [Or0BOPA;

- KapToyka YHU(UUMPOBaHHON hopmbl T-2, yTBEPXKAEHUS NOCTaHOB/EHMEM [TocKoMcTaTa

Poccum ot 05.01.04 Ne 1,

- Apyrvie AOKYMEHTbI.
2.7. ECnn nepcoHasbHble faHHble paboTHMKa BO3MOXHO MOJy4YaTb TO/IbKO Y TPETbEN CTOPOHBI,
TO pabOTHUK A0/MKEH ObITb YBEAOM/IEH 06 3TOM He MEHee YeM 3a TPU Paboumnx AHSA M OT HEro
AO0/MKHO 6bITb NONYYEHO NMUCbMEHHOE cornacue (MMBo NUCbMEHHbIV 0TKa3), KOTOpoe paboTHUK
[O/DKEH AaTb B TEYEHUU NATW paboumnx AHel ¢ MOMeHTa Nosy4veHus ot paboTogarens
COOTBETCTBYHOLLEr0 YBEAOM/IEHUS.
B nncbMeHHOM yBefOMIEHUN paboTodaTeNlb A4O/HKEH NOCTaBMTb PabOTHUKA B M3BECTHOCTL O
MocneAcTBMSAX OTKasa B faye MM COrfiacus Ha noslyyeHme nepcoHaibHbIX AaHHbIX, BK/IOYas
0TKa3 B Npueme Ha paboTy.
2.8. lnua, nonyyaroLime nepcoHasnbHble AaHHble paboTHMKa, 0683aHbl COBMOAATL PEXMM
CeKpeTHOCTU (KOH(MAeHLManbLHOCTK). [JaHHOe MOMIoXKeHMe He pacnpocTpaHsAeTcs Ha 06meH
nepcoHaIbHbIMN AaHHbIMK Pab0THUKOB B MOPsiAKe, YCTAHOBNEHHOM (DefepasibHbIMU 3aKOHAMM.
2.9. 3awmTa nepcoHaNbHbIX AaHHbIX pabOTHMKA OT HENPaBOMEPHOr0 MX NCMO/b30BaHUA UK
yTpaTbl A0/MKHa 6bITb 06ecneyeHa paboTofaTenieM 3a CHET ero CPefCTB B NOpsaKe,
yCTaHOBMIEHHOM Tpyfo0BbIM KOAEKCOM PP, NHbIMK (hefiepasibHbIMU 3aKOHAMW.
2.10. PabOTHMKN 1 UX NpeACcTaBUTENN AO/MKHbI 6bITb 03HAKOM/EHbI MOA PACMCKY C
AOKYMEHTaMu opraHusaunm, yctaHaBmBarowmMMm nopsigok 06paboTkn, NepcoHasbHbIX AaHHbIX
paboTHMKOB, a TakXe 0CBeAOM/eHbl 06 X nNpaBax U 0643aHHOCTAX B 3TON 061acTw.
2.11. PaboTogaTenu, paboTHUKM 1 UX NPeACTaBUTENN AO/MKHbI COBMECTHO BblpabaTbiBaTb Mepbl
3alNTbl NEePCOHabHbIX AaHHbIX PabOTHUKOB.

3. XpaHeHne nepcoHasibHbIX JaHHbIX paboTHUKA
3.1. CBefieHNa 0 paboOTHUKaxX OpraHM3aLumn XpaHATCA Ha BYMaXKHbIX HOCUTENSAX B MOMELLEHUM
cTyaun. 14 aTOro Ucnonb3yeTca cneuuanbHo 060pya0BaHHbIe LWKadbl U Ceidbl.
CeefleHVs 0 pabOTHMKax pacronaratoTcsa B anaBMTHOM nopsgke. Koy o1 wkados v ceiros, B
KOTOPbIX XPaHATCA CBeAeHMs 0 paboTHMKaxX OpraHn3auun, HaxoauTCa y agMUHUCTpaTopa v
AvpekTopa. JInuHble fena yBOJIEHHbIX paG0THWUKOB B apXuBe.
3.2. KOHKpeTHble 0653aHHOCTM MO XPaHEHUIO IMYHbIX Aen PabOTHMKOB, 3ar0/IHEHUIO, XPaHEHWIO
W Bbljaye TPYAOBbIX KHWKEK (4yONMKATOB TPYAOBbIX KHUXEK), UHbIX JOKYMEHTOB, OTPaXKatoLmx
NnepcoHa/IbHble JaHHble PpabOTHUKOB, BO3/1araloTCA Ha PyKOBOAMTENA(LMPEKTOPA).
3.3. B oTHOLIEHNW HEKOTOPbIX JOKYMEHTOB AENCTBYIOLLNM 3aKOHO4aTeIbCTBOM PocCUinCKoM
defepaunm MOryT 6bITb YCTaHOBNEHbI MHbIE TPEOOBAHNA XPaHEHUS, YeM NpPeLyCMOTPEHO
HacToAwmMm MonoxeHnem. B Taknx cnydaax cnefyet pyKoBOACTBOBATLCA MpaBUiaMu,
YCTaHOB/IEHHLIMW COOTBETCTBYHOLLMM HOPMATMBHbLIM aKTam.
3.4. CBefleHna 0 pabOTHMKa OpraHu3aLnm MoryT Tak)Ke XpaHUTbCS Ha 3NIEKTPOHHbLIX HOCUTENAX,
[OCTYN K KOTOPbIM OrpaHWYeH Naponiem.



3.5. PaboTogatens obecrneyumBaeT orpaHMYeHMe AOCTYNa K NePCOHaIbHbIM JaHHbIM pab0THNKOB
NMLAaM, He YroSIHOMOYEHHbIM 3aKOHOM 1160 paboTogaTenem A8 NOyYeHNss COOTBETCTBYHOLLMX
CBefEHWIA.
3.6. [jocTyn K nepcoHa/bHbIM AaHHbIM PabOTHUKOB 6e3 CreunanbHOro paspewleHns MoryT
MMeTb PabOTHNKK, 3aHUMatOLLME B OpraHu3aummn cnefytowmne 4OIKHOCTH:

- aAMuHUCTpaTop;

- rNaBHbIN Byxrantep (MpU HannMuunn)
3.7. Mpu nonyyeHMn cBEAEHWNIA, COCTaBNAIOLMX NEPCOHaNbHbIE JaHHblE PAO0THMNKA,yKa3aHHbIe
nnua AOoMKHbI MMETb MPaBO MOJyyaTb TOIbKO T€ MePCOHaIbHbIE AaHHble pab0THMKA,KOTOpbIe
HeobX0ANMbI /151 BbIMOMIHEHNS KOHKPETHBIX PYHKUWIA, 3afaHWIA.

4. TMepepaya nepcoHasibHbIX AaHHbIX paboTHUKA
4.1. MNpwn nepegayve nepcoHanbHbIX AaHHbIX Pab0THMKa paboToaaTe b AO/MKEH CO6M0AaTb
cnepytowne TpeboBaHuUA:
4.1.1. He coobwatb NepcoHabHble faHHble paboTHMKa TPeTbel CTOPOHE 6e3 MUCbMEHHOIO
cornacus paboTHMKa, 3a UCK/IIOYEHUEM Cly4YaeB, Korfa aTo HeobXo4AMMO B LLensax
npesynpexaeHns yrpo3sbl XN3HU 1 340p0BbI0 PabOTHMKA, a TAKXKE B C/y4asnX, YCTaHOB/IEHHbIX
(befiepasibHbIM 3aKOHOM. Jlvuy, obpaTMBLLEMCSA C 3anpocaM, BblJAeTCsa NMUCbMEHHOE YBeLOM/IEHUNE
06 0TKase B MpeACTaB/EHNN MEPCOHAbHbLIX AAHHBIX;

4.1.2. He coobLyaTb nepcoHasibHble faHHble paboTHMKa B KOMMEPYECKNX Lensx 6e3 ero
NMNCbMEHHOIO cornacus,
4.1.3. MpefynpefnTb 1L, NOMYYAOLWMX NepCoHa/IbHble fJaHHble paboTHMKA, O TOM, YTO 3TU
AaHHble MOTYT ObITb UCMOMb30BaHbI NLLb LENax, 419 KOTOPbIX OHM COO06LLEHbI, TpeboBaTb OT
3TUX NNL, NOATBEPXKAEHWS TOr0, YTO 3TO MPaBWUIbHO COBJHOAEHO;
4.1.4. OcywecTBNATb Nepefayvy NepcoHasibHbIX AaHHbIX paboTHMKA M Npefenax 04HOro
paboTofatens B COOTBETCTBUM C HACTOALMM [MON0XKEHUEM;
4.1.5. Pa3pewwumTb JOCTYN K NEPCOHa/IbHbIM AaHHbIM PabOTHUKOB TOJIbKO CneunanbHo
YNOHOMOYEHHbIM N1LaM, NMpY 3TOM YKa3aHHble ivua AO/HKHbLI UMeTb NPaBo Noayvatb TONLKO Te
NnepcoHasIbHble AaHHble PabOTHMKA, KOTOpble HEOOXOAMMbI A1 BbINOTHEHUS KOHKPETHbIX
(hYHKLNIA;
4.1.6. He 3anpawmBatb MH(HOPMaLMIO O COCTOSHUN 340P0BbA PabOTHMKA, 33 UCKNKOYEHVEM TeX
CBefleHWiA, KOTOpPble OTHOCATCA K BOMPOCY O BO3MOXHOCTW BbINO/IHEHNA paboTHMKaM TPYA0BOiA
(YHKLMN;
4.1.7. MNepefasatb NepcoHasibHble AaHHblE PabOTHMKA NPeACTaBUTENAM PabOTHUKOB B MOPALKe,
YCTaHOB/IEHHOM TpyAOBbIM KOAEKCOM M HacToAWwUM MonoXeHnem,n orpaHnNYmnBaTh 3Ty
MH(OpMaL IO TOMIbKO TEMW MePCOHaIbHbIMU faHHbIMU PaboTHMKA, KOTOPble HE0OXOAUMbI /15
BbINO/IHEHWNA YKa3aHHbIMU NPeACTaBUTENAMMN UX (PYHKUUIA.
4.2. [NaHHble TpeboBaHMS yCTaHOBMEHbI CT.88 TpyaoBoro kogekca Poccuiickoii deagepaunn n He
MOANEXAT N3MEHEHMIO, UCKTKOUNTENBLHO, TaK Kak ABMATCA 0053aTelbHbIMU A1 CTOPOH
TPYLOBbIX OTHOLUEHWA.

5. O6s3aHHOCTM paboTHMKa K paboTodaTesis
5.1. B yenax obecrneyeHns 4OCTOBEPHOCTM MEPCOHasIbHbIX AaHHbIX PabOTHNK 0653aH:
5.1.1. Mpwn npreme Ha paboTy NpeaocTaBMTL paboTodaTento MosiHbIe N JOCTOBEPHbIE JaHHbIE O
cebe.
5.1.2. B cnyyae M3MeHEHMS CBEAEHMNI, COCTaBNAOLMX MEPCOHabHbIE AaHHble
paboTHMKa,He3amMmeANUTeIbHO NPeAoCTaBUTb JaHHY MHGopMaLuio paboToaartento.
5.2. Pabotopartenb 0653aH:
5.2.1. OcyLecTBNATb 3aWUTY MNEPCOHAIbHBIX AaHHbIX Pab0OTHUKA;



5.2.2. 0becneynTb XpaHeHVe NepBUYHON YYETHON AOKYMEHTALUN Mo yYeTy TpyAa 1 ero onnarbl,
K KOTOPOW, B YaCTHOCTW, OTHOCATCA LOKYMEHTbI MO YYeTy KafpoB, JOKYMEHTbI MO yYeTy
1CNONb30BaHNA Paboyero BPEMEHN M pacyeToB C paboTHMKaMK No onnate Tpyga u ap. Mpu atom
nepcoHasibHble AaHHble He AO/KHbI XPaHUTLCA AO0/bLUe, YeM 3TO OMNPaBAaHO BbIMOSIHEHWUEM
3afia4, Ana KOTOPbIX OHW COBUpPanunCh, WK LONbLUe, YeM 3TO TPebyeTcs B MHTepecax nul, o
KOTOPbIX COOpaHbl AaHHbIE;

5.2.3. 3anonHeHne AOKyMEeHTaLuUKN, CoAepXalleid NepcoHanbHble AaHHbIEe PaboTHUKA,
OCYLLLeCTB/ATb B COOTBETCTBMUN C YHU(ULMPOBAHHLIMY (hopMaMun NEPBUYHON YUHETHOWA
AOKYMEHTAUMW MO YYeTy TpyAa 1 ero onnatbl, yTBepXAeHHbIMU MoCcTaHOBEHNEM [TockomcTaTa
Poccumn ot 05.01.04 Nel;

5.2.4. o NUCbMEHHOMY 3asiB/IeHNI0 PaboTHMKaA He No3jHee TPexX AHeR co AHSA NoLayn 3Toro
3asBNeHNs BblgaBaTb NOCNeAHEMY KOMUU LOKYMEHTOB, CBA3aHHbIX C paboToi (Konuu npukasa o
npueme Ha paboTy, NPMKa30B O MepeBojax Ha Apyryr paboTy, npukasa 06 yBONbHEHUN C
paboThl; BbIMUCKM U3 TPYAOBOIN KHVKKW; CNPaBKy 0 3apaboTHOW NniTe, nepuofe paboTbl y
[aHHOro pabotogartens u gpyroe). Konumn JOKYMEHTOB, CBA3aHHbIX C paboToW, LO/MKHbI ObITh
3aBepeHbl Hagexawmm obpa3om 1 NpeaocTaBNATLCS PabOTHMKY 6e3BO3ME3LHO;

5.2.5. BeCTM y4eT nepefayn nepCcoHasbHbIX AaHHbIX PabOTHUKA TPETbUM NnLaM, NyTEM BeAeHUs
COOTBETCTBYHOLLErO XYpHaNa, OTPaXKatoLLero cBeleHns 0 NOCTYNMBLLEM 3anpoce (KTO AB/MAETCA
OTnpaBuTesIeM 3anpoca, 4aTa ero NocTynneHns paborogarento), AaTy OTBETA Ha 3amnpoc, Kakas
MMEHHO MHA(OpMaLua bblna nepefaHa Moo oTMeTKy 06 OTKase B ee NpefoCTaB/IeHUI, M60
OrpaHNymMBaThbCs MOMeLLEeHVEM B IMYHOE [ie/10 pabOTHMKA BbIMUCOK, KOMUIA JOKYMEHTOB U
T.M.,0TpaXaloLWwmnX CBeAeHNsA 0 NOCTYNUBLUEM 3arpoce 1 pesynbTatax ero pacCMOTPeHus;

5.2.6. B uensx obecneyeHnss COXpPaHHOCTW LOKYMEHTOB MO JIMYHOMY COCTaBY YBOJ/IbHAEMbIX
pabOTHUKOB B CNyyae peopraHn3anmmn v IMKBULALUM OpraHu3aumm, a Takke couuaibHO
3alUMLLEeHHOCTM TpaXiaH, BbINOMHAOLWMX paboTy no TpyA0BOMY LOroBopY, BKIOYATh B CBOM
yupeauTenibHble JOKYMEHTLI MpaBu/a yvyeta U COXPaHHOCTU JOKYMEHTOB MO /IMYHOMY COCTaBy, a
TaKXXe CBOEBPEMEHHON Mepefayn UX Ha rocyAapCTBEHHOE XpaHeHue Mpy peopraHusauuyi nnm
NNKBMAALUY topuaMYecKoro nuua (pacrnopskeHme MNpasuTenscTsa Poccuinickon degepauyun ot
21.03.94. Ne358-p «O6 0becrneyeHUN COXPaHHOCTY [JOKYMEHTOB MO IMYHOMY COCTaBy»);

5.2.7. B cnyyae peopraHusauuv uim aMKBUAALUN OpraHn3aLmny y4eT N COXpPaHHOCTb
[LOKYMEHTOB M0 /INYHOMY COCTaBy, MOPALOK Nepefaym Ux Ha rocyapCTBeHHOe XpaHeHue
OCYLLECTBNATL B COOTBETCTBUN C MpaBuiamu, nNpesyCMOTPEHHbIMU YUpeanNTeNbHbIMU
[AOKYMeHTaMu.

6. MpaBa pabOTHNMKOB B LIeNSAX 3aLLNTbl MEPCOHA/IbHbBIX JaHHbIX
6.1. B Lenax obecrneyeHns 3anTbl NepCoOHaNbHbIX AaHHbIX, XPaHALMXCA Y paboTogaTens,
paboTHUKN MMEIOT MpPaBo Ha:
6.1.1. MonHy MHopmMalmo 06 NX NepCOHaNIbHbIX AaHHbIX U 06paboTKe 3TUX AaHHbIX, B
4aCTHOCTU PabOTHUK MMEET NPaBO 3HATb, KTO N B KaKUX LLeNSAX UCMOMb3YEeT UK UCMOb30Bas ero
NepcoHa/IbHbIE AaHHbIE; ..
6.1.2. CBO6GOAHbLIN 6ecnnaTHbIA AOCTYN K CBOMM NEPCOHabHbIM AaHHbIM, BK/OYasi NpaBo Ha
nonyyeHne KONuii 0601 3anucK, cogepixalliein nepcoHasbHble JaHHble paboTHMKa, 3a
NCKNHOYEHMEM ClyYaeB, NPeayCMOTPEHHbIX efepasibHbIM 3aKOHOM;
6.1.3. OnpegeneHne npeacTaBUTeNen ANa 3aWmTbl CBOMX NEPCOHasbHbIX AaHHbIX;
6.1.4. jocTyn K OTHOCALLMMCA K HAM MEAULMHCKUM AaHHbIM,
6.1.5. TpeboBaHMsi 06 UCKMHOYUEHMUN U UCTIPABIEHUM HEBEPHBIX WM HEMOMHbIX MEePCOHaNbHbIX
[aHHbIX. A TaKXe faHHbIX, 06paboTaHHbIX C HapyLleHneM TpeboBaHU HacTosALero Kogekca.
Mpn oTKase paboTogaTens UCKNKUYUTbL UKW UCNPaBUTL NepCcoHaNIbHbIE AaHHbIE PAOOTHUK UMEET
npaBo 3asBUTb B MMCbMEHHOW (hopMe paboTofaTeslt0 0 CBOEM HECOr/acuu C COOTBETCTBYHOLLMM



060CHOBaHMEM TaKOro Hecornacus. NepcoHanbHble AaHHbIE OLEHOYHOrO XapakTepa paboTHUK
MMeeT MpaBo JOMONHUTL 3asBNEHNEM, BblpaXKatoLL MM ero CO6CTBEHHYH TOUKY 3PEHUS;
6.1.6. TpeboBaHUs 06 n3BeLLEeHUN paboToaaTeNleM BCEX /UL, KOTOPbIM paHee ObIN COOOLLEHbI
HEBEPHbIE UM HENOMHbIE NEPCOHANbHbIE AaHHbIE PabOTHMKA, 060 BCeX NPOWN3BEAEHHbIX B HUX
NCKMOYEHWSX, UCMPABNEHNSAX N AOMONTHEHUSAX;
6.1.7. O6>xanoBaHne B CyA NHOObIX HENPABOMEPHbIX AENCTBUIA Unn 6e34eincTBmsA paboTogaTens
Npy 06paboTKe 1 3aLMTe ero NepcoHanbHbIX AaHHbIX.

7. OTBETCTBEHHOCTb 3a HapyLUeHMe HOPM, PEryMpPYOLWNX NonyyeHne, 06paboTky u
3aWMTY NEPCOHaNIbHbIX aHHbIX PaboTHMKA
7.1. lnua, BUHOBHbIE B HAPYLLEHUN HOPM, PEFYVPYIOLNX MONYYeHME, 06paboTKy 1 3alnuTy
MepPCOHa/IbHbIX AaHHbIX PA6OTHUKA, MPUBMEKAIOTCA K AUCLUNAVHAPHOW 1N MaTepuasbHOW
OTBETCTBEHHOCTM B MOPSAKE, YCTaHOBNEHHOM TpyAOBbIM KOAEKCOM Poccuiickoin ®epepauymnm n
MHbIMU (hefiepasibHbIMM 3aKOHaMK, a TakxKe MPUBIEKArTCA K rpaXaaHCKO-MpaBoBOiA,
afIMUHUCTPATMBHOW 1 YrONOBHOW OTBETCTBEHHOCTMW B MOPSIAKE, YCTAHOBEHHOM (hefepaibHbIMY
3aKOHaMmW.
7.2. HenpaBOMepHbIiA, 0TKa3 paboTofaTenst UCKAYMTbL UM UCMPaBUTb NEPCOHaNbHbIE JaHHbIe
pabOTHMKa, a TakXke 1l060e MHOe HapyLLeHe NpaB paboTHMKA Ha 3aWwUTy NepcoHanbHbIX
AaHHbIX BfeYeT BO3HMKHOBEHNME Y paboTHMKA NpaBa TpeboBaTh YCTPAHEHMS HApYLLUEHMS ero npas
M KOMMNEHCaUUM NPUYMHEHHOTO TaKUM HapyLLeHMeM MOpasibHOro Bpeaa.

8. 3aKnounTenbHbIe MOSTOXEHNS
8.1. HacTosLLee NooxeHWe BCTYNaeT B CUTY C MOMEHTA €ro YTBEPXKAEHUSA AMPEKTOPOM.
8.2. HacTtosLee NonoxxeHne JOBOAUTCA A0 CBeAeHUsA BCeX PabOTHUKOB NepCcoHasIbHO Noj,
POCMNCh.



